
GUIDELINE FOR EMPLOYEE LOGIN (ACCOUNT CREATION) AND UPLOAD 

PHOTO-SIGNATURE 

STEP 1:- 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

  CLICK HERE 



STEP 2:-  

 

 

 

CLICK HERE FOR SIGN UP (1ST TIME FOR 

CREATE ACCOUNT OF EMPLOYEE) 
CLICK HERE TO CLOSE THIS 

WINDOW 

CLICK HERE TO READ 

GUIDELINE 

CLICK HERE FOR “LOG IN” (IF ALREADY 

ACCOUNT IS CREATED BY EMPLOYEE) 

CLICK HERE IF YOU  

FORGET PASSWORD 



 STEP 3:- CREATE ACCOUNT FOR EMPLOYEE 

 

  

ENTER YOUR GPF NO. HERE 

ENTER YOUR EMPLOYEE NO. (HRMS ID) 

FROM YOUR NEW PAYSLIP HERE 

 

CLICK HERE TO EXIT FROM 

THIS WINDOW 

CLICK HERE TO PROCEED 

NEXT 

1 



STEP 4:- 

 

  

ENTER YOUR GPF NO. HERE 

ENTER YOUR EMPLOYEE NO. (HRMS ID) 

FROM YOUR NEW PAYSLIP HERE 

 

CLICK HERE TO PROCEED 

NEXT 

CLICK HERE TO EXIT FROM 

THIS WINDOW 

1 



STEP 5:- 

  

WRITE HERE SECURITY 

ANSWER 

CLICK HERE TO SELECT 

SECURITY QUESTION 

 



STEP 6:- 

  

CLICK HERE TO SELECT 

SECURITY QUESTION 

WRITE HERE SECURITY 

ANSWER CLICK HERE  

 

1 



STEP 7:- 

  

CLICK HERE 

1 

2 



STEP 8:- 

  

CLICK HERE 



STEP 9:-EMPLOYEE LOG IN 

  

ENTER USER NAME (HRMS ID) 

ENTER PASSWORD 

CLICK HERE TO PROCEED 

NOTE :- 

HRMS ID IS YOUR LOGIN ID AND DATE OF BIRTH (DD/MM/YYYY) WILL BE YOUR 

PASSWORD 

1 



STEP 10:- 

 

PASSWORD 

USER NAME (HRMS ID) 

NOTE :- 

HRMS ID IS YOUR LOGIN ID AND DATE OF BIRTH (DD/MM/YYYY) WILL BE YOUR 

PASSWORD 

1 

CLICK HERE TO PROCEED 



  

STEP 11:- 

  

CLICK HERE TO CONTINUE 

CLICK HERE TO CLEAR 

FOR NEW PASSWORD 

FOR CONFIRM PASSWORD 

NOTE :- 

THIS IS TO INFORM YOU THAT, “ !  % ^ & + = < > , ? | \ ` ~ : ; " { } [ ] ” AND “SPACE”, 

THESE SPECIAL CHARACTERS ARE NOT ALLOWED BY THE SYSTEM IN THE PASSWORD FIELD. SO 

PLEASE DO NOT USE THESE CHARACTERS IN YOUR PASSWORD. 



STEP 12:- 

  

CLICK HERE TO CLEAR 

CLICK HERE TO CONTINUE 

FOR NEW PASSWORD 

FOR CONFIRM PASSWORD 

NOTE :- 

THIS IS TO INFORM YOU THAT, “ !  % ^ & + = < > , ? | \ ` ~ : ; " { } [ ] ” AND “SPACE”, 

THESE SPECIAL CHARACTERS ARE NOT ALLOWED BY THE SYSTEM IN THE PASSWORD FIELD. SO 

PLEASE DO NOT USE THESE CHARACTERS IN YOUR PASSWORD. 



STEP 13:- 

  

LOG OUT FOR NEXT STEP 

CLICK HERE TO CONTINUE 

1 

2 

 



STEP 14:- 

  

CLICK HERE 



STEP 15:- EMPLOYEE LOG IN AFTER “CHANGE PASSWORD” 

  

USER NAME (HRMS ID) 

 

PASSWORD 

CLICK HERE 

1 



STEP 16:- 

  

USER NAME (HRMS ID) 

 

PASSWORD 

CLICK HERE TO CONTINUE 

1 



 

STEP 17:- 

  



STEP 18:- 

  

CLICK HERE 



STEP 19:- 

  

SELECT BENEFICIARY  

NAME FROM LIST 

CHOOSE FILE FOR UPLOAD  

(PHOTO AND SIGNATURE) 

CLICK HERE TO SAVE DATA 

CLICK HERE TO GO TO 

PREVIOUS PAGE 

SELECT BLOOD GROUP  

FROM LIST 



STEP 20:- 

  

1 

2 1 

3 



STEP 21:- 

  

1 

2 

3 



STEP 22:- 

  

2 

1 

2 

3 



STEP 23:- 

  

  

1

1 

2 

3 



STEP 24:- 

 

  

1 

2 

3 



STEP 25:- 

  

  

1 

2 

3 



STEP 26:- 

 

  

1 

2 

3 



STEP 27:- 

  

CLICK HERE TO SAVE DATA 

CLICK HERE TO GO TO 

PREVIOUS PAGE 

 



STEP 28:- 

  

CLICK HERE 

 



STEP 29:-  

  

CLICK HERE TO DOWNLOAD  

YOUR PHOTO AND SIGNATURE 

CLICK HERE TO GO TO 

PREVIOUS PAGE 

 

 



STEP 30:- 

 

 

  



STEP 31:- 

 

  

CLICK HERE TO CHANGE 

YOUR PHOTO AND SIGNATURE 



STEP 32:- 

 

  

SELECT BENEFICIARY  

FROM LIST 

CLICK HERE FOR SELECT YOUR PHOTO, 

SIGNATURE AND BLOOD GROUP 

2 

3 

CLICK HERE TO GO TO 

PREVIOUS PAGE 

 

CLICK HERE TO UPDATE 

 

4 

CLICK HERE TO UPDATE ONLY BLOOD GROUP FOR 

THOSE WHO ALREADY UPDATE PHOTO AND 

SIGNATURE 

 

1 



STEP 33:-  

THOSE WHO ALREADY UPDATE PHOTO AND SIGNATURE, FOLLOW THIS 

TO UPDATE ONLY BLOOD GROUP.  

  

1 

2 

SELECT BENEFICIARY 

FROM LIST 
CLICK HERE FOR SELECT YOUR 

BLOOD GROUP FROM LIST 



STEP 34:-  

 

   

1 

2 

CLICK HERE TO UPDATE ONLY BLOOD GROUP FOR 

THOSE WHO ALREADY UPDATE PHOTO AND 

SIGNATURE 

 

3 



STEP 35:-  

 

  

1 

2 
3 

CLICK HERE 



STEP 36:-  

 

  



STEP 37:- 

 THOSE WHO WANT TO CHANGE THEIR UPDATED PHOTO, SIGNATURE AND BLOOD 

GROUP FOLLOW THIS 

 

 

  

3 

 

2 

2 

4 

1

11 



STEP 38:- 

   

  

2 

2 

3 

4 

1 



STEP 39:- 

 

  

2 

3 

4 

1 



STEP 40:- 

 

  

CLICK HERE TO GO TO 

PREVIOUS PAGE 
 

CLICK HERE TO UPDATE PHOTO, 

SIGNATURE AND BLOOD GROUP 
 

2 

3 

4 

1 



STEP 41:- 

 

CLICK HERE  
 

CLICK HERE TO UPDATE PHOTO, SIGNATURE 

AND BLOOD GROUP 
 

 



  

STEP 42:- 

 

  

CLICK HERE TO GO TO 

PREVIOUS PAGE 
 

 



STEP 43:- 

 

  

CLICK HERE TO LOGOUT 
 



STEP 44:- 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

  



STEP 45:- 

 

  

IN CASE OF FORGOT PASSWORD PLEASE FOLLOW THIS 
 

CLICK HERE  
 



STEP 46:- 

 

  

CLICK HERE IF YOU FORGET YOUR PASSWORD 
 

FORGOT PASSWORD 
 



STEP 47:- 

 

 

  

EXIT FROM THIS PAGE 

FOR NEXT STEP 

ENETR GPF NO. 

ENTER YOUR EMPLOYEE NO. (HRMS ID) 

FROM YOUR NEW PAYSLIP HERE 

 



STEP 48:- 

 

  

EXIT FROM THIS PAGE 

CLICK HERE TO PROCEED 

ENETR GPF NO. 

ENTER YOUR EMPLOYEE NO. (HRMS ID) 

FROM YOUR NEW PAYSLIP HERE 

 

 



STEP 49:- 

 

  

ENTER YOUR SECURITY ANSWER 
CLICK HERE TO PROCEED 

 

EXIT FROM THIS PAGE 



STEP 50:- 

 

  

ENTER YOUR SECURITY ANSWER CLICK HERE TO PROCEED 

 

EXIT FROM THIS PAGE 



STEP 51:- 

 

 

  

IF YOUR SECURITY ANSWER IS CORRECT AND YOU HAVE REGISTERED A MAIL ID 

 1 

CLICK HERE TO PROCEED 

2 

EXIT FROM THIS PAGE 

3 



STEP 52:- 

 

  

IF YOUR SECURITY ANSWER IS CORRECT AND YOU DON’T HAVE REGISTERED A MAIL ID 

EXIT FROM THIS PAGE 

1 

CLICK HERE TO PROCEED 

PLEASE ENTER A MAIL ID TO 

RECEIVE YOUR PASSWORD 

2 

CLICK HERE TO PROCEED 



STEP 53:- 

  

EXIT FROM THIS PAGE 

2 

CLICK HERE TO PROCEED 
PLEASE ENTER A MAIL ID TO 

RECEIVE YOUR PASSWORD 

 



STEP 54:- 

 

  

2 

EXIT FROM THIS PAGE 

3 

CLICK HERE TO PROCEED 



STEP 55:- 

 

  

IF YOUR SECURITY ANSWER IS NOT CORRECT. 

 EXIT FROM THIS PAGE 

ENTER YOUR ANSWER 

(SUPPOSE YOUR ANSWER IS WRONG) 

CLICK HERE TO PROCEED 

1 2 



STEP 56:- 

 

  

CLICK HERE TO PROCEED 

EXIT FROM THIS PAGE 

1 2 

ENTER YOUR ANSWER 

(SUPPOSE YOUR ANSWER IS WRONG) 



STEP 57:- 

 

  

2 

CLICK HERE TO PROCEED 
EXIT FROM THIS PAGE 

2 

3 

PLEASE PROVIDE YOUR DATE OF BIRTH 

4 



STEP 58:- 

 

  

EXIT FROM THIS PAGE 

2 

CLICK HERE TO PROCEED 

4 
 3 

PLEASE PROVIDE YOUR DATE OF BIRTH 



STEP 59:- 

 

  

CLICK HERE TO PROCEED 

4 

5 

EXIT FROM THIS PAGE 

CLICK HERE TO PROCEED 

IF YOUR DATE OF BIRTH IS MATCHED AND YOU HAVE A REGISTERED MAIL ID. 



STEP 60:- 

 

  
IF YOUR DATE OF BIRTH IS MATCHED AND YOU DON’T HAVE REGISTERED MAIL ID. 

 

EXIT FROM THIS PAGE 

2 

3 

CLICK HERE TO PROCEED 

3 4 

PLEASE ENTER A MAIL ID TO 

RECEIVE YOUR PASSWORD 



STEP 61:- 

  

PLEASE ENTER A MAIL ID TO 

RECEIVE YOUR PASSWORD 

3 4 

CLICK HERE TO PROCEED 

EXIT FROM THIS PAGE 



STEP 62:- 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

4 

EXIT FROM THIS PAGE 

CLICK HERE TO PROCEED 

5 

CLICK HERE TO PROCEED 



STEP 63:- 

 

END 


